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MHOJIO’)KEHUE
Ob OTAEJIE 110 OPTAHU3AIIMU YYEBHOI'O ITPOOECCA

1. OO0ume noJ10KeHHUA
1.1. Otaen no opranusanum Yy4deOHOro mnpounecca (Jansee — OTAEN) SBIAETCA
CTPYKTYpHBIM  moppasjeieHueM  OOmecTtBa ¢ OrpaHMYEHHOW  OTBETCTBEHHOCTBIO
«MockoBckass akaneMus ausaiH-npogpeccuit «llenrackyn» (manee — OOpasoBarenbHas

OpraHu3anus).
1.2. Hacrosmee Ilomoxkenue o0 oTmene mo opraHu3alnuy ydeOHOro mporecca (manee —
[Tonoxkenue) omnpenenseT 3agadd, (QYHKIMH, MpaBa M OTBETCTBEHHOCTh OT/AENA, Kak
CTPYKTypHOTr0 nozapaszaencaus O0pa3oBaTeIbHON OpraHu3aIuy.
1.3. Otmen  momuMHSIETCS  HEMOCPEACTBEHHO  pykoBoguTearo  OOpa3oBarenbHOM
OpraHU3alHH.
14. CoszngaHue, peopraHu3anus U JUKBUIAIMS OT/ea MPOBOJUTCS HA OCHOBAHUM TIPUKa3a
pykxoBoautens O0pa3zoBaTeIbHON OpraHu3alui.
1.5. KonuyecTBeHHBIH COCTaB  OT/AENAa  ONpPENENAeTCSs  IITAaTHBIM  pacluCaHuEM
OO6pa3oBaTenbHOM OpraHu3aIuu u yTBEpKAaeTCs MPUKa30M PYKOBOJIUTENS
OO0pa3oBaTebHOM OpPraHu3aIiy.
1.6. B cBoeil 1esTenbHOCTH OTIEN PYKOBOJICTBYETCS:

- TpynossiM 3akoHOHaTenbCTBOM Poccuniickoit denepannu;

- HOPMaTHBHO-TIPaBOBBIMM aKTaMH B c(hepe 0Opa3oBaHus;

- YcraBom OOpa3oBaTelbHON OpraHu3aluy;

- IlpaBuiamu BHyTPEHHETO TPYIOBOTO PACIOPSIKA;

- IlpaBuiamu mo oxpaHe Tpyda, TEXHUKHA O€30IaCHOCTH, MOXapHOW O€30MaCHOCTH;

- TIpHKa3aMH B paclopsHKEHUSIMH pykKoBoauTess OOpa3oBaTeIbHON OpraHu3alIuy;

- HacrosumMm Ilonoxxenuem;

- JIOJDKHOCTHBIMHM WHCTPYKIHMSMHU PaOOTHUKOB OT/ENA.

2. 3agaum oraesa

2.1. Peamuzanus eguHoil ctpaterun OOpa3oBaTenbHON OpraHU3alliy B YaCTH OpraHU3aluN
1 OCYIIECTBJICHUS 00pa30BaTEIbHON 1eATeIbHOCTH.

2.2.  OrmeHKa pe3yJIbTaTHBHOCTH 00pa3oBaTEeIbHON JAEATEILHOCTH JJISl IPUHATHS PEIICHHUMA
pykoBoauteneM OO6pa3oBaTeIbHON OpraHU3alku.

2.3. Opra#uzanusi KaueCTBEHHOT'O OCYINECTBICHUs 00pa30BaTEIbHON IEATEILHOCTH H
obecrieueHne yCciaoBU sl €€ COBEPIICHCTBOBAHMS.

2.4. Pa3paboTka MepONpUATUI MO ONTHUMM3AIMHK U COBEPILIEHCTBOBAHHMIO IMPOILIECCOB U
MIPOIIEAYP, MOBBIIIEHUIO PE3YJIbTATUBHOCTH.



2.5. KoopauHupoBaHuE CTPYKTYPHBIX MOIpa3eieHui, 3aJelCTBOBAHHBIX B IpoIecce
OpraHu3allMy U OCYILECTBIEHHS 00pa30BaTENbHOM 1EeATEIbHOCTH.

3. DyHKIHUHU 0TAe]A

3.1. Opranusanus cOOCTBEHHOM 1eATEIbHOCTH OT/AENA.

3.2. KoopauHanwusi AesITeNbHOCTH WHBIX CTPYKTYPHBIX moapasaeneHuii OOpa3oBaTeIbHON
OpraHu3aIyH.

3.3. Benenue, xpaHeHHe U MOATOTOBKA K Iepeadye B apXuB JIMUHBIX ANl 00yYaromuxcs
(oOyuaBmIMXCS), TMPOTOKOJIOB, MPHUKA30B, JKYPHAJIOB (KHHUT) pErucTpaluu, BeIOMOCTeil
BBIJIAYH.

3.4. Opranuzanuss mpouegyp IO  TEpPEeBOAY, OTYUCICHHUIO  OOyJarommxcsi W
BOCCTaHOBJIEHUIO 00yYaBIINXCS.

3.5. Benenue nenonpon3BOJCTBA B YaCTH OpPraHU3aIK 00pa30BaTELHOrO MPoIecca.

3.6. KoncymstupoBanue odyuarommxcs (oOyuyaBmmxcs). CBOEBpeMEHHOE M Ha/JIexaliee
oopmiieHHE CIpPaBOK, B TOM 4YMCJE U CIpPaBOK 00 OOyuyeHUM WIH O INepuoje oOydeHwus,
OTBETOB Ha 3aIPOCHI.

3.7.  VYuactme B pa3paboTKe JOKaJIbHBIX akToB (OOpa3oBaTeNFHOW OpraHU3allHH,
KacarolluXcs OpraHu3aluy o0pa3oBaTeIbHOrO MPOLECcca.

3.8.  KouTponb 3a cobmoieHreM 00y4aromuMucs IpaBul BHYTPEHHEr0 paciopsika.

3.9. ®opmupoBaHHEe OTYETOB O JAMHAMHUKE OCHOBHBIX IOKa3aTelell o00pa3oBaTesbHOM
JeSITEIbHOCTH 110 3a1pocy pykoBoautens OOpa3oBaTesIbHON OpraHu3alui.

3.10. CocraBneHue u NpeNOCTaBIEHUE CBEIEHUNM M cCIpaBoK 00 00pa3oBaTesbHOI
NesITeIbHOCTH 110 3anpocy pykoBoautens O0pa3oBaTesbHOM OpraHu3aluu.

3.11. OOsa3anHOCTM  paOOTHMKOB  OTAela IO  COOTBETCTBYIOIIEH  JODKHOCTH
yCTaHABIMBAIOTCS JOKHOCTHBIMU MHCTPYKIUSMU.

4, IIpaBa oTaesa

4.1. OmnpenensiTh OCHOBHBIC HAIpaBJICHUS JACATEIBHOCTU MO peav3alluu Lelleld U 3aaad,
CTOSILUX IIEPE]] OTAEIIOM.

4.2. Hcnonb3oBaTh Hay4yHyI0, HWH(DOPMAIMOHHYIO, MaTepUATbHO-TEXHHYECKYI0 0a3y
OO6pa3oBaTebHON OpraHU3aIiH.

4.3. BampammBarthk y CTPYKTYpHBIX mozpasaencHuii (OOpa3oBaTenbHON OpraHu3aliH
uH(popMaIuIoo, MaTepuajabl U JOKYMEHTbI, HEOOXOIUMBIE [UIsl OCYIIECTBJICHMSI CBOEH
NeSITEIbHOCTH.

4.4. IlpuBnexkaTb C  coOrjacus  PyKOBOAMTENEH  CTPYKTYpPHBIX  IHOJpa3iesieHUuil
OOpazoBaTenbHON  OpraHu3alud  pabOTHUKOB 3TUX TMOJpa3ieleHUil K COBMECTHOMN
JesITENFHOCTH 110 COTJIACOBAaHUIO ¢ pykoBoauTeneM OOpa3oBaTeIbHON OpraHU3aIyH.

45. B yCTaHOBJIEHHOM TMOpS/AKE BBIHOCUTh Ha PACCMOTPEHHE  PYKOBOAMUTEIS
OO0pa3oBaTesbHONW OpPraHM3alUU MPEATIOKEHUsT 00 OTMEHE, U3MEHEHUSAX M JONOJHEHUAX B
JokajbHble akThl OOpa30BaTeNIbHON OpraHu3aliy.

4.6. VYuyacTBOBaThb B COBCIIAHUAX, MPOBOJUMBIX PYKOBOJICTBOM IO  BOIpPOCAM,
KaCAIOLIUMCS 1€ATEIbHOCTH OTIENA.



5.1.

HUHBIC

5. OTBeTCTBEHHOCTD 0T/AE]1a

PaGoTHuKM oTAena HeCyT MaTepHalIbHYIO, AUCHUILUIMHAPHYIO, aAMUHUCTPATUBHYIO U
NpEeAyCMOTPEHHbIE  3aKoHOAaTenbCcTBOM  Poccuiickoir  depepauuu,  BUIBI

OTBCTCTBCHHOCTH, B TOM YHCJIC 3a:

OpraHu3anuio padoThl, HEKAYECTBEHHOE U HEMOJIHOE HMCIOJIHEHUE 3a7a4 U (QyHKIUH,
BO3JI0’KEHHBIX Ha OT/IEJI, HEBBIIIOJIHEHUE B MTOJIHOM 00bEeMe U B YCTAHOBJICHHBIE CPOKU
MPUKAa30B, pacHoOpsDKEHUH W mopydeHuil pykoBoautens OOpazoBaTeiabHOMN
OpraHu3allny;

HecoOTro1eHn e 3aKOHOZATEIbCTBA Poccuiickon ®Denepanun, YcraBa
OO6pa3zoBaTenbHOI opranusaiuu, Hactosuiero Ilonoxxenus, JT0KaaIbHBIX HOPMATHBHBIX
akToB O0pa3oBaTeIbHON OpraHu3aluu;

JOCTOBEPHOCTh MH(OPMALIUU, IPEACTABIIEMOIN OTAEIOM PYKOBOJICTBY;

MPUYMHEHHE MaTEpUaNIbHOTO yiepda paboTogaTeno — B Mpeaesax, ONpeIelIeHHbIX
JEUCTBYIOIIUM TPYOOBBIM M TIPAXJAHCKUM 3aKOHOJATEIBCTBOM Poccuiickoit
®denepaunu;

COXpPaHHOCTb  HMHpoOpManmuu  (JOKyMEHTOB),  HMX  YyTpaTy,  pasIJalleHHue
KOHQUACHIMATbHOW HMH(OpPMalLMK, NEPCOHANBHBIX JaHHBIX KOTOPHIMM pacrojiaraet
OTAEN WIM KOTOPbIE CTalld HU3BECTHBI PAaOOTHUKY OTAENa B CBSI3U C MCIIOJIHEHUEM
JIOJDKHOCTHBIX 00S3aHHOCTEH;

COCTOSIHME TPYAOBON M HCIOJHUTEIbCKON AMCHUIUIMHBI B OTJEJi€, HEBBINOJIHEHUE
(YHKIMOHAJIbHBIX 00s13aHHOCTEH;

HEHUCIIOJHEHUE WM HEeHaJJeKallee UCIOMHEHUEe 00s3aHHOCTEeH, MpeayCcMOTPEHHOMN
JOJDKHOCTHBIMU WHCTPYKIIUSIMUA B TIOPSAJZIKE, OMpenesieHHOM TpymaoBBIM KOJIEKCOM
Poccuiickoit ®enepaunm.



