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MNOJIO’)KEHHME
Ob OTAEJIE 11O OPTAHU3ALIMU ITPUEMA

1. O01Me moJ10XKeHus

1.1. Otgen mno opraHu3anMud mnpuema (najgee — OTHEN) SBIAETCA CTPYKTYPHBIM
noapasaeenneM OOIecTBa ¢ OrpaHUYCHHON OTBETCTBEHHOCTHIO «MOCKOBCKAsl aKaaeMus
mu3aiiH-ipodeccuii «Ilentackym» (nanee — OOpa3zoBarenbHas OpraHu3aius).
1.2. Hacrosmee Ilonoxxenue 00 otaene mo opranmzanuu npuema (naiee — [lomoxxenue)
ompesenseT 3amadd, (QYHKIUH, TpaBa W OTBETCTBEHHOCTh OTJENa, KaK CTPYKTYpHOTO
noapazzaenenuss OO6pa3oBaTeIbHON OpraHU3AIHH.
1.3. Ortmen  TOAYHHSAETCS  HEMOCPEJICTBEHHO  pykoBojuTemo  OOpa3oBaTenbHOM
OpraHH3aIIH.
1.4. Co3paHue, peopraHu3anys U JIUKBHIAIUS OT/ea TPOBOJAUTCS HA OCHOBAHHH IPUKA3a
pykoBoauTessi OO0pa3oBaTeIbHON OpraHU3aIlHH.
1.5. KonuyecTBeHHBII cocTaB  oOTHena  ONpeAenseTcss  IITaTHbIM  pacHUCaHHEM
OO6pa3oBarenbHOM  OpraHu3aluu U yTBEpXKIaeTcs  MPUKA30M  PYKOBOJAUTENS
OO6pazoBareapHOM OpraHU3aIlny.
1.6. Ortaen BO3TaBIsSET PYKOBOAMTENb OT/ENa, KOTOPHIH Ha3HAYaeTCs U OCBOOOXKIACTCS
OT 3aHMMAaeMOM JIOJPKHOCTH MPUKa30M pykoBoauTenss OOpa3oBaTeIbHOM OpraHu3aliy.
1.7. B cBoeii nesITenbHOCTH OT/IEN PYKOBOJCTBYETCS:

- TpynoBsiM 3akoHOAaTENBCTBOM Poccuiickoit @enepanuu;

- HOPMAaTHBHO-IIPABOBBIMH aKTaMH B cepe oOpa3oBaHuUs;

- YcraBoM O0Opa3oBaTeIbHON OpPraHU3aIUY;

- IlpaBunamu BHYTpEHHETrO TPYAOBOIO PaclopsiKa;

- IlpaBunamu no oxpaHe TpyjAa, TEXHUKH 0€30MaCHOCTH, MOXKAPHOI 0€30MaCHOCTH;

- MpUKa3aMH U pacnopsbDKeHUsMHU pykoBoautens OOpa3oBaTesbHOM OpraHu3aluu;

- HacrosmuM [lonoxenuem;

- JIOJDKHOCTHBIMHM MHCTPYKLIUSAMH PaOOTHUKOB OTAENA.

2. 3amauu oTaelia

2.1. BeimosnHeHue 1aHa npuema Juil Juis o0ydeHus no o0Opa3oBaTeIbHbIM IPOrpaMMaM.
2.2.  Odopmienue aui i 00ydeHus: 1o o0pa3oBaTeIbHBIM IPOrpaMMaM.

3. DYyHKIUHA 0TAEIA

3.1.  Opranuzanus cOOCTBEHHOMU JeATEIbHOCTH OT/ENA.



3.2.  Pa3paboTka W BHEIPECHUE TEXHOJOTHH MO MOBBIIICHUIO MOKA3aTENeH NesATEIBHOCTH
otaena (kouBepcusi, cpeanuii uek, CLIT u ap.).

3.3. COop um aHamu3 MoKa3aTeledl npuemMa JIML, MOCTYNAMUX JUIs OOy4YeHHsS IO
00pa3oBaTesbHBIM IPOTPaMMaM.

3.4. KoHCyIbTHpPOBaHHWE JIMI, NOCTYMAIMUX JUISI OOy4eHHs] 10 00pa30BaTEIHHBIM
IpOrpaMMam.

3.5. Paspemenne KOH(M)IMKTHBIX CUTYallMid C JIMIIAMHU, TOCTYNAIOMKUMU Uil OOy4eHHS TIO
00pa3oBaTebHBIM IPOTPaMMaM.

3.6.  BenmeHwue AemONPOU3BOJICTBA B paMKaxX KOMIICTCHIINY.

3.7.  Co3znaHue 3JEKTPOHHOW 0a3bl JaHHBIX, POpPMUPOBaHHE W OPOPMIICHHUE JIMYHBIX eI
MOCTYMAIOMUX ¥ TPHUKA30B M0 JHUYHOMY COCTaBy OOYdYalOmIMXCsl O 3a4MCICHUH Ha
o0pa3oBaTeNIbHbIE TPOrPAMMBI.

3.8.  KonTponps momydeHus: oOydaromuMcsl HISHTH()UKAITMOHHBIX TaHHBIX, B TOM YHCIIE
JOTMHA M TApOoJisi JJIS BXOJa B JIMYHBIA KaOMHET B CHCTEME UCTAHIIMOHHOTO OOYyYeHHS
OO6pazoBarenbHON OpraHU3aIuy.

3.9. Ilepemaya oGhOpPMIICHHBIX IJIMYHBIX JET OOYYaIOUIMXCS B OTAET IO OpTaHU3aIfH
yaeOHOro mpoiiecca.

3.10. BemonHeHHe pacropsbkeHUH — pykoBomuTenss  OOpa3oBaTeNbHON — OpraHHW3aIUy,
CBSI3aHHBIX C JEATENBHOCTBIO TIO0 TpHEMYy JHI[ Ui OOydeHHs 1o oOpa30BaTelbHBIM
pOrpaMMaM.

3.11. O06sa3auHOCTH PabOTHHUKOB orzaeia I10 COOTBETCTBYIOIIEH IOJDKHOCTH
YCTaHaBIMBAIOTCS JOJKHOCTHBIMU UHCTPYKIHUSMHU.

4, IIpaBa oTnena

4.1. Onpenenarb OCHOBHbIE HANpaBJICHUS NEATEILHOCTH MO peaju3aluu Lieleil u 3aaad,
CTOSIILIUX MEepel OTAEIOM.

4.2. Hcnonp3oBaTh HayuyHylO, HHGOPMALMOHHYIO, MaTepUalIbHO-TEXHUYECKYI0 0a3y
OO0pazoBaTeabHOM OpraHU3aIiH.

4.3. 3ampamuBaTth Yy CTPYKTYpHBIX mojapasjaeneHuii OOpa3oBaTeiabHONM OpraHu3aluu
uH(poOpMallMI0, MaTepHalbl M JOKYMEHTbI, HEOOXOAMMbIE Il OCYIIECTBICHUS CBOEH
JeSITeIbHOCTH.

4.4. llpuBnekatb ¢  corjlacMsi  PYKOBOJHUTENEH  CTPYKTYpHBIX  TOJpa3feleHuit
OOpazoBarenbHON OpraHu3alii paOOTHUKOB ATHUX MOJApA3JCIIeHUH K COBMECTHOU
JEeSITEeILHOCTH 10 COTJIACOBAHUIO C pykoBoauTeneM OOpa3oBaTeIbHON OpraHU3alluH.

45. B yCTaHOBJICHHOM IOpPSJKE BBIHOCUTH HA PACCMOTPEHHUE PYKOBOIUTEINS
OOpazoBarenbHONW OpraHU3alliM, PYKOBOJIUTENS OTIeNa TMpeajokKeHuss 00 OTMEeHe,
W3MEHEHUSX U IOTIOJTHEHUSIX B JIOKaJbHbIe akThl O0pa3oBaTeIbHON OpraHU3aIiH.

4.6. VYuacTBOBaTh B COBEHIAHHIX, MPOBOAMMBIX PYKOBOJICTBOM TIO  BOIpOCaM,
KACaroIIMMCS JESTEIbHOCTH OTIENA.

5. OTBETCTBEHHOCTh 0T/AEJIA



5.1.

HUHBIC

PaboTHUKHM OTIena HeCyT MaTepHaIbHYIO, AUCHUILTMHAPHYIO, aIMUHUCTPATUBHYIO U
MPENyCMOTPEHHBIE  3aKOoHOAATENbCTBOM  Poccuiickoii ~ denepauuu,  BUIbI

OTBCTCTBCHHOCTH, B TOM 4YHUCJIC 3a.

OpraHu3auio pabdoThl, HEKAYECTBEHHOE U HETOJIHOE MCIOJHEHHE 3a7a4 U (QyHKIUH,
BO3JI0KCHHBIX Ha OTJIEJI, HEBBIIIOJHEHNE B TIOJJTHOM 00bEME M B YCTAaHOBIICHHBIE CPOKH
MIPUKA30B, pacCHoOpsyKEHUH U nopydeHudl  pykooautenss  OOpa3oBaTenbHOM
OpraHu3aliu, pyKOBOJUTENS OT/IENA;

HecoOIt0IeHNe 3aKOHOIaTEIbCTBA Poccuiickoit denepanny, VYcrasa
OO6pazoBarenbHON opraHu3anum, Hacrosero [lonoxenus, JOKalIbHbBIX HOPMATHBHBIX
akToB OOpa3oBaTeIbHON OpraHu3alny;

JOCTOBEPHOCTh HH(POPMALUH, ITPEICTABISIEMON OTIEIIOM PYKOBOJICTBY;

MPUYMHEHUE MaTepUalbHOTO yiiepbda paboToAarenato — B Mpezaenax, ONpeesIeHHbIX
JEUCTBYIOIIMM TPYIOBBIM W TPaXIAHCKUM 3aKOHOJATENILCTBOM Poccuiickoit
®denepanuu;

COXpaHHOCTh  HWH(popMauuu  (AOKYMEHTOB),  HX  yTpary,  pasrJalleHue
KOH(UIEHIIMATIbHON HMH(pOpPMAIUK, MEPCOHATBHBIX JTaHHBIX KOTOPHIMH pacIoJiaraet
OT/Iel WJIM KOTOpbIE CTajdl W3BECTHBI PAOOTHHUKY OTHENIa B CBSI3U C UCIOJIHEHHEM
JIOKHOCTHBIX 00sS13aHHOCTEH;

COCTOSIHUE TPYJOBOW W HCIOIHUTEIHCKOM IUCIUIUIMHBI B OTJIENE, HEBBINOJIHEHHE
(YHKIIMOHATBHBIX 00S3aHHOCTEH;

HEHCIIOJIHEHUE WM HEHaJJeKalllee HUCIOJHEHHE O0S3aHHOCTEH, MPeayCMOTPEHHOM
JOJDKHOCTHBIMU MHCTPYKLMAMHU B MOpPSAKE, ONPENeIeHHOM TpyAOBBIM KOJEKCOM
Poccuiickoit @enepanuu.



	1. Общие положения

